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NCKU Directions for Short-Term Dormitory Accommodation
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Approved by the Student Affairs Council in the fall semester of the 2024-25 academic year on Dec. 20, 2024
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These Directions are established by National Cheng Kung University (NCKU) to administer

short-term dormitory accommodation in accordance with Article 6 of National Cheng Kung
University Student Dormitory Regulations.
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Eligible applicants:
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() NCKU students:
Enrolled students on undergraduate programs, master’s programs, and doctoral programs
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(1) Inbound exchange students:

Students undertaking exchange programs on the basis of a semester or an academic year
with dormitory accommodation, under contracts signed by academic units at all levels of
NCKU.
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(111) Non-NCKU students:
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Students approved in an official report submitted by a unit or department/institute of
NCKU for academic exchange or internship.
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Students participating in camp activities or courses organized by a unit,
department/institute, or student society of NCKU.
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3. Family members or friends of a sick or injured resident student who need to be
present in the dormitory to provide special care for the student due to an emergency.
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Application procedures and available accommodation options:
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(I) NCKU students:
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1.  Resident students: Students may apply for early admission or extended stay for their
designated accommodation period.
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Non-resident students: Students may apply for their required accommodation period.
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(1) Inbound exchange students: Upon approval by the exchange program-offering unit or
department/institute, students may apply to the Housing Service Division for early
admission or extended stay for accommodation during their semester of the exchange
program. For a group of students, the exchange program-offering unit or
department/institute shall apply to the Housing Service Division with relevant supporting
documents for accommodation.
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(111) Non-NCKU students: Each unit, department/institute or student society as an organizer of

an event shall apply to the Housing Service Division with relevant supporting documents
on behalf of the participants for the required accommodation period.
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IV. Bed assignments for short-term accommodation shall be administered as follows:
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() According to the dormitory accommodation policy, priority should be given to NCKU
resident students for full-term accommodation on the basis of an academic year or a
semester, or during the winter and summer break periods. Short-term accommodation can
only be arranged with available bed spaces. The Housing Service Division is entitled to
approve applications based on bed availability and maintenance management.
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(I1)  In principle, resident students should be assigned to bedrooms in their original dormitory

or in a designated dormitory for a concentrated accommodation. Non-resident students
will be assigned to dormitories by the Housing Service Division based on bed
availability.
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(11)  Applicants should be assigned to a single bedroom to its full capacity. If the number of
applicants fails to reach the full capacity, the Housing Service Division shall adjust their
assignments to the designated beds/rooms/dormitory buildings.
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(IV) Unless otherwise approved by the Vice President for Student Affairs for special reasons,
short-term accommodation for new undergraduate students and non-NCKU students is
not allowed during the following periods:
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1.  The period of bed preparation for dormitory accommodation in the new academic
year: a duration of ten days before the first day of residence admission as specified
in the public notice of the Housing Service Division.
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2.  The period of bed vacancy filling for dormitory accommodation in the new academic
year: a duration from the day after the end of summer break accommodation to the
day after the designated deadline for the administration of bed vacancy filling
specified in the public notice before the beginning of the new academic year.
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The fees for short-term accommodation, except the additionally-charged electricity fee, are
specified as follows (with a table of fee-charging standards attached for reference):
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(I)  NCKU students: Accommodation fee will be charged for the approved accommodation

duration.
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(I1)  Inbound exchange students applying for early admission or extended stay:
Accommodation fee will be charged for the approved accommodation duration.
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(1) Non-NCKU students:
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Application fee:
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(1) Group apphcation fee: NT$6,000, non-refundable, charged for a group eligible
with the following qualifications:
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The same group.
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The same accommodation duration.
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A group of more than 13 members.
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(2) Individual application fee: NT$500, non-refundable, charged per person, per
application.
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2.  Accommodation fee: charged for the approved accommodation duration.
3. AZFEIT A AP AR T BLiEp A gj.k—g » ¥z iERE gy o
3. Students who complete their application after the deadline, originally set for the

completion of the application five workdays before the first day of residence
admission, shall be charged with an administrative processing fee.
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VI.

The fee-charging standards for cancelled accommodation:
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(I)  Cancellation completed before the approved date of residence admission for
accommodation:
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1.  NCKU students and inbound exchange students: an administrative processing fee.
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2. Non-NCKU students: an application fee and an administrative processing fee.
(£) #rar e
(I1) Cancellation completed after the approved date of residence admission for
accommodation:
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NCKU students and inbound exchange students:

(1) #rEdy -

(1) An administrative processing fee.
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(2) Anaccommodation fee charged for the duration from the approved date of
residence admission to the date of cancellation applied for.
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(3) A fee charged in the amount of one half of the accommodation fee on a daily
basis for the duration from the date of cancellation applied for to the approved

date of residence withdrawal. The total amount of the fee shall be calculated
with the number rounded to the nearest ten.
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Non-NCKU students
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(1) An application fee and an administrative fee.
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(2) An accommodation fee charged for the duration from the approved date of
residence admission to the date of cancellation applied for.
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(3) A fee charged in the amount of one half of the accommodation fee on a daily
basis for the duration from the date of cancellation applied for to the approved
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VII.

XI.

date of residence withdrawal. The total amount of the fee shall be calculated
with the number rounded to the nearest ten.
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(1) Those who are disciplined with an ordered departure from the dormitory will not receive
any refund of the accommodation fee they have paid.
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Applicants for short-term accommodation are considered to have agreed to National Cheng

Kung University Student Housing Contract and shall comply with the Contract. Violations
found during the accommodation shall be handled as follows:
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(I)  NCKU students: Violators shall be disciplined in terms of severity in accordance with
NCKU Rules for Student Rewards and Penalties.
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(I1)  Inbound exchange students or non-NCKU students: A violator shall be referred to the

unit, department/institute or student society as an exchange program/event organizer to
notify the school of origin, or handle violations in accordance relevant regulations.
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. Dorm residents who lose, destroy, or damage any public property, facility or equipment, or

cause any items to be unusable during short-term accommodation shall pay compensation on
the basis of the current repair/replacement cost.
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Applicants who move in without approval or who fail to reside in the assigned bedroom shall be

ordered to depart from the dormitory immediately. Meanwhile, violations shall be handled in
terms of severity according to relevant regulations.
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During short-term accommodation, residents should cooperate with relevant dormitory

management personnel to facilitate their dorm management, unscheduled bedroom inspections,
and regular censuses.
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These Directions shall be approved by the Student Affairs Council before taking effect.
Amendments shall be processed accordingly.
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* These regulations were translated from the original Chinese. In the event of any discrepancy
between the two versions, the Chinese always takes precedence.
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1 %A- & 150 200
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3 %A= 4 220 270
4 %Al £ 220 270
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