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Management Guidelines for Use of Ching-Yeh 1% Dormitory

2" Floor Lounge
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Approved by the Housing Service Division Meeting on April 13, 2009
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Revised and approved by the Housing Service Division Meeting on January 17, 2011
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Revised and approved by the Housing Service Division Meeting on May 21, 2012
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The Management Guidelines for Use of Ching-Yeh 1% Dormitory 2" Floor Lounge
(hereinafter, “the Guidelines”) are established in order to make the longue fully functional
and to maintain the dormitory quietness.
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Application guidelines:
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The longue is not opened for the usage during midterm and final exams.
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Application period: Apply three days to two weeks before the event (holidays not
included).
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For static events such as meetings, seminars and study courses only. Application
for camps will not be considered.
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The applicant must submit an application plan (including what to do in the longue)
to the Housing Service Division in advance with an electronic file. After approval,
the applicant can proceed with the application.
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Application process: Please visit the Housing Service Division
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Fill in the application form for using student dormitory facilities
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(2) After the date is confirmed, the administrator will issue a payment notice. The
applicant must pay a deposit of NT$300.
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(3) The application is completed until the applicant makes a payment to the Cashier
Division.  On the day of usage, the applicant must bring the receipt (in red) and
report to the Ching-Yeh 1% Dormitory Service Committee Office.
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(@) To use the electric projector screen in the longue, the appllcant must register and
borrow the remote control at the Housing Service Division in advance. The
remote control must be returned to the Housing Service Division Office the next
day before noon after the event.
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(5) To use the folding tables in the longue, the applicant must register at the Housing
Service Division and inform Ching-Yeh 1% Dormitory manager in advance.
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Charging method:
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Session/ Charges Venue charges Expenses for air-conditioning
% + (am9~12)
: 700 300
Morning (9~12AM)
T = m 1~5
(p ) 200 0
Afternoon (1~5PM)
0t _t m 6~10
_(p ) 200 0
Evening (6~10PM)
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In order to maintain the environment and quietness of the dormitory, the users are
required to keep their voices down. The applicant must inform the manager or the
on-duty personnel (or the dormitory service officer) before 22:30 to check and
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close the longue (see Annex 1 for restoration instruction).
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(2) The area is limited to Ching-Yeh 1% Dormitory 2 floor lounge only. Activities in
other areas in the dormitory are prohibited. Activities such as group games,
pep talks and team competitions are prohibited as well.
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(3) Users should not damage public properties (tables and chairs) or remove anything

form the longue. If violations are found, the deposit will be deducted. The damage
is determined by the dormitory manager. Violators are responsible for the damage
compensation according to actual costs.
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(@) No storage space is provided in the longue. Any personal items left in the longue

will be disposed of.
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(5) Cooking and any activities with fire source or damaging the place in any other

forms are strictly prohibited.
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If the return procedure is not completed, the Housing Service Division may confiscate the
deposit according to the actual circumstances. The deposit will be returned to the applicant
only if the return procedure is completed. The applicant may visit the Housing Service
Division the next day after the event at office hour (8:00 AM to 5:00 PM) for deposit.
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Any other items not listed in the Guidelines were covered by National Cheng Kung
University Student Dormitory Regulations and National Cheng Kung University Directions
for Student Rewards and Penalties.
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If the applicant disobeys dorm manager’s advice after the violation, the violation will be
recorded as a reference for the next application. If severe violation occurs, the violators
will be disciplined for violations according to National Cheng Kung University Student
Dormitory Regulations and National Cheng Kung University Directions for Student



Rewards and Penalties.
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9.  The Guidelines shall be approved by the Housing Service Division Meeting before taking
effect. Any amendments shall be processed accordingly.
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* These regulations are enacted in Chinese, which shall prevail in case of any discrepancy
between the English translation and the Chinese original.
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Annex 1 Restoration instruction
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The chairs must be stacked one over another and neatly placed on the left side as shown
in the picture. Do not exceed the line when placing the chairs (the red line in the picture).
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The folding tables must be folded and placed in the right hand side in the back. The rest
of the tables must be stacked one over another and placed on the side as shown in the
picture. Do not exceed the line in the picture when placing the tables.




All areas must be kept empty and clean except for the areas for tables and chairs.

Turn off the light before leaving. Close the front and back curtains. Open door curtains at
both sides.

K#&I%wib/ﬁl‘?”fif' LIIEG;P-%D
FRTAFHFEAOIREAS T F
J‘H“ 13"5?“3.1.1.4)5’»‘?_7’%4 % o

The electric projector screen should be kept retracted into its case when not in use.

Note: To use the projector screen in the longue, the applicant must register and borrow the
remote control at the Housing Service Division in advance. The remote control must be
returned to the Housing Service Division Office the next day before noon after the event.







