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Code of Conduct of the Sheng-Li 6™ Dormitory of National Cheng Kung University
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Article 1 Code of Conduct of the Sheng-Ll 6" Dormitory of National Cheng Kung University (hereinafter,
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“The Code”) is established in accordance with Article 9, Section 7 of National Cheng Kung
University Student Dormitory Regulations (hereinafter, “The Regulations”).
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Article2  “The Code”, is an appendix to “The Regulations” for issues which not stated in Article 9, Section

3, and purposed to maintain the dormitory entire appearance and create better dormitory culture.
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Article3  All applicants are deemed to agree with “The Code” & “The Regulations”.
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Article4  In order to maintain the dormitory’s security and order, all residents should also follow the

“Violation Demerit” rule. Any resident who violates “The Regulations” will be given the violation
points executed by the management staffs, including the dorm manager, dormitory counselor,
student assistants, members of Self-governed Committee of Student Dormitories, and security
guards. The staff and members mentioned above have the right to take photos of violations for
records and violators shouldn’t raise any objection. The penalty will be multiplied if violators do
not cooperate.
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Article5  Keep dorrnitory surroundings clean :
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To maintain the appearance of the dormitory, all bikes should be parked in the parking zone.
Any bike that against the rule will have its tires deflated. In serious violation situations, the
bikes will be locked up with a metal chain or stored in an assigned place. Bike owners may
reclaim their bike from the dorm manager during a specified period of time.
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Article 6
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Placing personal belonging in public areas is prohibited. Violator will be given 4 violation
points, and the items will be regarded as disposal, the owner shall not request for any

compensation.
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Cloth hanging areas in the hanging room and roof top are only for the hanging of clothes.
Rain coats and umbrellas are permitted to be placed in the designated places in bathroom
during the raining days, and should be removed within 3 days after the rain stopped. The
management staffs shall announce the clearance date of the area, items in the area after the
announced date will be regarded as disposal and the owner shall not request for any
compensation
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Residents who fail to maintain the cleanliness of public area (failing to clean the messed
public area, littering in the public area, and failing to dispose garbage and leftover according
to the classification) will be given 4 violation points.
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Running, yelling, screaming, making noise, dancing, playing ball and etc. in the dorm are
prohibited. Any violators will be given 4 violation points
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To ensure the safety of property, residents shall always close or lock the door at any time. To
achieve energy efficiency and carbon reduction, residents shall always turn off the lights,
electricity and water faucet before leaving. Any resident who was found wasting water and
power supply will be given 4 violation points.
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Cooking outside of the kitchenette will be regarded as violation where 10 violation points will
be given and the violator will be withdrawn from the dormitory in accordance with the
Regulation. For each cooking appliance, NT$ 2000 will be charged for the electricity.
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Residents, who cook in the public areas outside the kitchenette, will be given 10 violation
points and be ordered to withdraw from the dorm.
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Public Property Usage Rules in the Dormitory
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Upon enterlng the dormitory, residents should receive an information card from the
management staff. Please check all items of the public property and return the information
card back to the management staff after filling in completely. If any of the public property in
the list is missing or broken, residents must report to the dormitory manager immediately.
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If a resident illegally reconstructs the internal phone or public phone to make free external
calls or long distance calls through illegal means, the resident will be given 10 violation
points and be immediately ordered to withdraw from the dormitory. Violators are also

responsible for damage compensation, as well as call charges.
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11.
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Residents shall use washing machines, tumble dryers, dewaterers, etc. with care. Residents

who damage the facility due to improper usage will be given 10 violation points, be ordered

to withdraw from the dormitory and shall be responsible for the damage compensation or

repairing fees.
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Residents should wait in line patiently during using washing machines, tumble dryers or
dewaterers. To avoid over-occupancy, users should place their own laundry baskets nearby.
The next user may take the clothes out from the machine and place them into the basket in
case the previous user is not around.
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Do not leave any food on drinking fountains, sinks or sink tables. Violators will be given 4
violation points.
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Lounge opening hours: 7:00 AM ~ 11:00 PM daily. Residents should handle the TV
(including the remote control) with care. Users should not damage or take it away arbitrarily.
Violators will be given 4 violation points.
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Chairs and tables in public areas should be returned to their original place and cleaned
immediately after use. Cleaning utensils, mirrors, scales, books, magazines, and newspapers,
etc. should be used carefully. Residents who take them away for personal use will be given 4
violation points. Residents who did not clean the items mentioned above will be given 4
violation points and responsible for the cleaning.

BT BT R (ORI RFRY )T ARREATEP TR ORRG
Bk iR 0 2 300 M D B mﬁii*EOm’%&ﬂwﬁkﬁ
- X ERT28 Foup R o

Residents may borrow spare keys, magnetic cards, strollers (only for Sheng-Li campus),
vests, and the dormitory payment instruction cards etc. with their ID card. The items
borrowed must be returned within 30 minutes. NT$250 processing fee will be charged if the
returning was delayed. If the key is not returned for more than one day, 2 violation points will
be given to the resident, and the points will be accumulated daily.
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It is not allowed to unplug public facilities, such as washing machines, dewaterers, tumble
dryers, drinking fountains, vending machines etc. It is not allowed to plug in personal
electrical goods (such as hair dryers, desk lamps, electric fans, portable radios, acoustic
equipment, PCs, portable phones or chargers, etc.) in public areas. Violators will be given 4
violation points.
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Streaking will be given 8 violation pomts on public indecency.
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Residents who peep at someone in the shower room or spy on one’s privacy will be given 10
violation points and be ordered to withdraw from the dormitory.
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Residents who push the fire alarm button or intentionally adjust the CCTV thus affecting
dorm security will be given 8 violation points.
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Residents who do not urinate or defecate in the toilet bowl will be given 4 violation points on
violating the public sanitation.
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Dormitory access is controlled by the magnetic doors. If the residents forget to bring the
magnetic card, they need to contact their roommates, or friends (or staff on duty) to assist in
opening the doors. Residents who intentionally pull the doors will be given 4 violation points
on violating public safety. If the magnetic doors are damaged, residents are responsible for
compensation.
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The electric bill for the air-conditioner of each room should be prepaid within the announced
dates and places. If the overdue electric bill is not paid on time after the reminder, each
resident in that room will be given 2 violation points, and the violation points will be
accumulated weekly. In addition, in accordance with Article 9, Section 1 of the Housing
Contract, violators will be restricted for the usage of the facilities of the dorm (for instance,
the electricity of the room) and the school leaving procedure will not be allowed until the
relevant bills are paid.
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Article 7 Rules for Visitor
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Visitors should properly contact the resident before their visit. Visitors can enter the dormitory
only if they are accompanied by the resident being visited at all time. Without being
accompanied by the resident, visitors will be treated as trespassers. The visitor’s unit will be
notified.
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Visitors in the dorm should follow “Student Dormitory Regulations” & this Code of Conduct.
If there is any violation, violators (including the visitors and the residents being visited) will
both be disciplined (including violation points). The visitor’s unit will be notified.
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Men’s dormitory: all visitors must leave the men’s dormitory before 00:00. Keeping visitors
in the dormitory within 00:00-08:00 will be regarded as a violation, the violators will be given
10 violation points and shall be withdrawn from the dormitory. The visitor’s unit will also be
notified.
4. + 4 % Women’s dormitory :
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Male visitors are not allowed to stay in women’s dormitory. In special case, male visitor
(accompany by the resident) shall register with the dormitory manager. Visit is limited to
one hour and male visitor should wear a visitor’s vest, and should leave the dormitory

before 16:00. Violators will be given 10 violation points and shall be withdrawn from the
4
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dormitory.
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Female visitors must leave the women’s dormitory before 00:00. Keeping visitors in the
dormitory within 00:00-08:00 will be regarded as a violation, the violators will be given
10 violation points and shall be withdrawn from the dormitory. The visitor’s unit will be
notified.
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Residents are not allowed to bring visitors to take a shower in the dormitory. Violators and the
residents being visited will be given 8 violation points. The visitor’s unit will be notified.
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Students who Vlolate the visitor rule in other dormitories will receive the same disciplinary
punishment with the residents in those other dormitories.
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Article8  Accommodation Management
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Accommodation trade is strictly prohibited. Any accommodation buying, selling, moving in
without prior application, and exchanging rooms without application are not allowed.
Disciplinary action according to the “Student Dormitory Regulations” will be taken against
the violation of this article.
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Residents who do not submit a completed resident information card (with photo), kitchenette
information card (with photo), or other required information after being reminded will be
given 2 violation points for each day of delay after the announced deadline. The violation
point will be accumulated daily.
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Each resident can only use a set of furniture (including a desk, chair, closet, bed, shoe rack,
towel hanger, etc.) It is not allowed to occupy other furniture. Violators will be given 4
violation points and they should recover the occupied furniture within the designated date.
The residents will be given an additional 2 points per day for delaying the recovery after the
announced date. In case the behavior infringes other resident’s accommodation right, the
management staffs have the right to dispose the occupying items and a cleaning fee of
NT$1,000 will be charged
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When conflicts caused by different habits occur, residents should communicate with each
other. However, if the coordination cannot be executed after counselor's intervention, the
resident may be reassigned to another room.
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To avoid the uneven of accommodation distribution and the waste of resources, Housing
Service Division has the authority to reassign the resident who lives alone to another room.
The resident must cooperate to the relocation, finish the check-out process and return the key

before the deadline. Any violations will be regarded as check-out failures, and will be
5
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Article 9
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Article 10

disciplined in accordance with “Student Dormitory Regulations”.
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If bad personal habits of certain resident (dirty, smelly or occupying roommate’s furniture and

spaces) had affected other’s willingness of stay in the same room, 4 violation points will be

given after the confirmation of dormitory manager. Improvement must be made within the

designated date, or another 2 points per day will be given. Housing service division has the

right to change the accommodation situation of the resident if improvement could not be

made.
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Accommodation Census

1.
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Residents should complete the accommodation census within the announced period. Students
who do not check in the dorm and complete the accommodation census will have their
accommodation assignment canceled, be withdrawn from the dorm, however, the
accommodation fee will still be charged.
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For any delay of accommodation census, residents will be given 1 violation point for each day,
and the violation points will be accumulated daily, up to a maximum of 5 violation points
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In order to maintain the living quality and security of the dorm, residents should cooperate
with the management staff on entering the room, confirming the dormitory asset and checking
whether there is any violation of “The Regulations” during the census.
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Kitchenette Use & Management
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4.

AHLEAMEABAGGLFTRET PEFELABL ABRIN MR DL LTS
ii%inﬁiﬁéﬁw:ﬂﬁ¥%*(”TH#% ) E AR EER Y K2 &
2EAFRALAE  BERFEL PN o R (W% AFd) FRAER

2 —d_u—h fg‘_’%}%j—,\; 3 L IE% % o ¥od ]ﬁgpggg& il gﬁ%)k%_ﬁ?g 0

Con51der1ng residents’ needs for meal preparation, as well as keeping the regulation regarding
the prohibition of cooking in rooms or in public areas, kitchenettes have been set up in this
building. To ensure the safety of facility usage and the preservation of dormitory environment
and to realize student autonomy, kitchenette users (Sheng-Li 6 residents only) should follow
the rule to complete the applications and maintain the facilities in the kitchenette, which will
be supervised by the dormitory staffs.
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The opening hours of the kitchenette are 16:00-22:00 for Monday and 6:00-22:00 for Tuesday
to Sunday.
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Appliance operation instructions will be posted in the kitchenette. To maintain the appliances
in a safe and good condition, users should follow the instructions when using the appliances
in the kitchenette. Compensation may due to the kitchenette user if any damage resulting from
the improper operation.
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11.
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Only permitted electrical cooking appliances and food (in the refrigerators ) can be stored
in the kitchenette. Other personal items (such as bowls, plates, dining ware, cutting ware,
seasoning, etc.) must all be placed in the resident’ s own room. Electrical cooking appliances
not in use should be placed properly in the cabinet.
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Only CNS standard approved electric rice cookers, ovens, toasters, coffee machines, blenders
and public refrigerators are permitted to be used in the kitchenette. Students who place or use
any appliance not listed above will be given 8-10 violation points.
KBRS BB AR et R 6P F R 5 B -
Any frying cooking method (included deep fry and stir fry) is prohibited in the kitchenette
Violators will be given 5 violation points.
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Kitchenette users should schedule their cleaning shift based on their available time in order to
maintain the cleanliness of the kitchenette. Users should put their personal items and electric
appliances back to the proper place right after the usage and make sure the kitchenette is
properly recovered to orderly and clean condition. Food waste & garbage (including those on
the table and in the sink) must be disposed immediately to avoid sink clogging and keep
cockroaches, rats, mosquitoes and insects away from the kitchenette.
FE? PR ELRF IR UEER c KFEAIRIFA BB - Bl B EATT ﬁ
Bhodofl i@t RS SRR E FE 10 i H AR -
Usage of any type of the socket extensions in the kitchenette is strictly prohibited. If any
violation is noticed by the management staff, the extensions will be confiscated, and the owner
will be given 4 violation points. If kitchenette users are found to violate the regulation again,
10 violation points will be given and be ordered to withdraw from the dormitory.
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Food in the refrigerator must be stored in a sealed container, no larger than 235mm x 170mm x
75mm. Beverages and jam must be sealed, and can only be put on the lowest level of the
refrigerators. All the containers must be clearly labeled with [Room No, and Name|,
Food and beverage that have rotten or violated the rules above will be discarded as litter.
Residents who have any objection or unable to cooperate with the regulation are advised not to
use the refrigerator.
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All the items in the refrigerators should be cleared during maintenance hours every Monday.
All users should remove their items before the maintenance hours; else all items in the
refrigerator will be treated as disposal. The dormitory office did not assume any custodial
responsibility for the items placed in the refrigerator. Residents who are not able to cooperate
with this regulation are advised not to apply for the refrigerator usage.
Brs Ay A B FEDIME A .ul?tﬂtIO/o'l SRS Y KR A
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(7 7k4 > REME i}ﬁﬁ%) o The kitchenette will only be opened while the number of the
kitchenette applicants (Category A) reached 10% of maximum capacity of the dormitory. If
applicants fail to reach the percentage, residents may apply to use the kitchenette in the
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13.

neighboring dormitory. The kitchenette users should follow the procedures to apply for
kitchenette use (including refrigerators, cupboards, and cabinets).
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Procedures: 1) Complete the online application. @ Register (a 2-inch color photo
required) and schedule the cleaning shift within the announced period. @ Register to the
dorm manager for cupboards and cabinets. Disciplinary action according to the relevant
regulation will be taken against the violation of any of the rules above.
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Kitchenette usage is categorized into 2 categories:

Category A — Access to all facilities in the kitchenette is permitted, and be allowed to
cook in the kitchenette.

Category B — Only access to the refrigerator is permitted. Cooking in the kitchenette is
prohibited.
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Anyone who is neither category A nor B user is not allowed to use kitchenette. Violators
will be charged for the processing fee of NT$250, and 5 violation points will be given.
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Kltchenette user in category B who cook in the kitchenette will be charged for the
processing fee of NT$250, and 5 violation points will be given.
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Residents who apply for Kitchenette use must visit Sheng-Li 6 Dorm Office to arrange their
cleaning shift schedule. Users should stay in the cleaning area during the scheduled time,
and do the cleaning work properly.
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Every kitchenette user should schedule their cleaning shift at least one hour a week. The

specific rules of the cleaning shift and the cleaning area depend on the announcement

from Dorm Office.
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Users who want to apply for the change of shift or couldn’t carry out their duties on the

designated schedule must apply to the management staff in advance. The users should

cancel the usage of the kitchenette in the case when they couldn’t carry out the duty for

more than 6 weeks accumulated.
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Dorm office will carry out inspection for the kitchenette cleaning shift. Only two

situations below are considered as pass, else are as failing the inspection.

(D During the inspection, the kitchenette is in orderly and clean.

@ The kitchenette user on shift is operating the cleaning during the inspection. (The

resident is cooking at the same time will be considered as failing the inspection.)
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The Kitchenette cupboards and cabinets are for kitchenette users only. Resident who hasn’t
applied for the kitchenette usage is prohibited to use the cabinet. Important notice for the
application:

(1) B2 EI 109/RE FF e * BB, Lees g e AEE o
Application of the kitchenette and the registration of the cupboard or cabinet should be
done at Dorm Office (South Bldg.). The application and registration will be first-come-
first-served.
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Rice cookers, ovens, toasters, coffee machines, and blenders can only be placed in

cupboards or cabinets. All electric appliances mentioned above should be labeled clearly

, and . Electric appliances which are not
using should be put in the cupboards or cabinets. Other items (such as utensil, food or
seasoning) should be stored in the bedroom. The violation items will be confiscated by
dorm manager, and the owners have to claim them within a week (or before the
announced deadline). Unclaimed items will be disposed of after the deadline.
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All users must maintain the cleanliness of their cupboards and cabinets; The users who
fail to do the cleaning, or puts any items that are not listed above will be banned for the
usage of the kitchenette and should clear their personal belongings from kitchenette
within 1 day.

(4) BFFRMEGHEEALESL - FPRLYPEFF IR S AR AGT 0 RIAR S
BB 4 RO -
Residents must clear all their personal items placed in the cabinet during their check-out
process. Any personal items left in the kitchenette will be disposed of.
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According to The Regulation Article 9, Section 2, Term 8, residents are not allowed to
store any electric appliance for cooking in the room. If the residents have any extra
electric appliance for cooking which was not using, should find the dormitory manager
and place the electric appliance in the storage room. The dormitory office did not assume
any custodial responsibility.
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One smgle violation of the following, if proven true, can lead to a processing fee of NT$250:

(1) A& Beks i i‘/% g R By ‘i“f 250~ T gy 0 ¥
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Residents who are neither category A nor B user will not be allowed to use kitchenette.
Violators will not only be charged for the processing fee of NT$250, and also be given 5
violation points.

(2) % kB FIPE R 7B S I -

Fail to carry out the kitchenette clean-up shift according to the schedule.

(3) BEr5Y F Bl w3ty f‘iéﬁ—‘ﬁ J “f%’ﬁai 250 ARt gy o Yo meER S
Kitchenette users of category B are not allowed to cook in the kitchenette. Violators will
not only be charged for NT$250 processing fee, and also be given 5 violation points.

(4) AR EFira* TFE
Incorrect usage of the public electric utensils as the regulation suggested.
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Places personal items in the cupboard or cabinet after the cancellation of user right or
have not applied for kitchenette use. Put personal items in others’ cupboard or cabinet.
(6) R 2% B 7o T 4 4 AP B g % g2 ende 5
Places any prohibited electric appliances. Permitted electric appliances: rice cooker, oven,
toaster, coffee brewer and blender.
(7) A%Brops 2B ¥ AR RN RREH  AFFA: PEE( £ )
Fail to separate the garbage and food waste and throw in the respective garbage bins. Fail
to clean up their own tableware (bowls, dishes, etc.)
(B) AMBAYEF B 3 ARBALT B SEXFR K -
Leave the personal belonging in the kitchenette. Fail to keep personal electric appliance
or public facility in the proper place.
(9) g B> B IBEFE -
Occupies porous sockets for keeping food warm after the food is cooked.
(10) =2 P 5 B2 B AT &A= 2755 TR
Putting any electric appliance in the kitchenette without a clear label of Room No|.,
Student ID], and [Name|
(1) %3 AEBE (o7 2 P 4 ZABEE ) VB RS RS IR S 2
Bipaiaegl -
Bring the cooking utensils (including the inner pot of rice cooker and the plate of oven)
away from the kitchenette or wash the cooking utensils away from the kitchenette area.
15, #* —fﬁ BUENBE 2 RRFAETAETL 3L (R ML P HHZBES)
BOLF AR B B R E YR T B -
To prevent the clogging of the water pipes in bathrooms and toilets, kitchenette users are not
allowed to wash their cooking utensils (including the inner pot of rice cooker and the plate of
oven) outside the kitchenette. All cooking utensils are not allowed to be taken out of the

o

kitchenette.
16. 30 p P AT ERIBE LT 0 T OLEMP RS - o
Fifteen violations seen in 30 days will lead to the shutdown of the kitchenette for a week.
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Those who wish to cancel their applications should file the cancellation in writing and have
their personal cooking devices removed from the kitchenette. Failing to cancel may lead to
certain punishment..
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Article 11  Any resident who adds an extra lock to their bedroom should provide a spare key or the passcode
of the lock to the management staff before the deadline notified. 2 violation points will be
accumulated each day after the deadline.
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Article 12 Violation points will be accumulated during accommodation period (over academic semesters &
academic years). Residents who were given 10 or more violation points will be ordered to

withdraw from the dorm and no longer be eligible for on-campus accommodation application.

P EREBLER- I WEAIES e SRS FENEFARL > REURFAE 3]
PEA 1B JRAER B AR E A ER T2 o
Article 13 Counselor’s approval is required for the elimination of the violation points. Elimination of 1
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Electrical Appliances
1

2. wFAGAMT LTRSS HATE RAHM SBPLLT 2L

violation point requires 3 hours labor service. The assignment of labor service is assigned by
Housing Service Division.

TRfr s X R QP B A e FHSIFZ 2N P FIRFRTE G > J GREX TR
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(LFHFAS0R/P ) dei AP =& FEF 4 > Bk 240 MR Ul -
The arrangements and regulations for temporary rooms: Housing Service Division will arrange a
temporary room for foreign students who are unable to check-in during the office hours due to
reasonable issues (e.g. flight issues). Student (includes ‘buddy’) who received the key of the
temporary room should complete the check-out procedure of the temporary room on the next
working day (before 12:00 at noon). Check-out procedure include : Payment of the electricity bill
NT$50 per person/day, Clearing of the temporary room and returning the key of the temporary
room. Students who fail to complete the procedure will be disciplined in accordance with relevant
regulations.
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Only electrlcal appliances conforming to The Regulation can be used or placed in the
dormitory. CNS approved with clear specification label is a must. Electrical appliances with
safety concerns such as an unclear specification label or wire exposed will be considered illegal
electrical appliances.
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If there is any short circuit and damaged facility resulting in public hazard which caused by a

resident’s electrical appliance, the resident must be liable for the legal responsibility and should
pay for the damages. And will be given violation points according to The Regulation.
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Only approved cooking utensil can be placed and used in the kitchenette. Other electrical
appliances should be placed in the room.

4, MTETERLFEALY G I Gd AFRBERLE O PR FERY S kg B
AEERPE o AT ARY GARPERTE -
One should apply for a permission from Housing Service Division in advance: refrigerator and
personal electrical vehicle. Without approval, the electrical appliances will be considered
illegal electrical appliances.
MHEPRY A EERTE R (HFLFERR) eHLER8T 10

The resident who use or place illegal electrical appliances in the dormitory shall be given 8-10
violation points according to The Regulation.

]“‘?“’kﬁmiﬁgépé’ﬁf AT f’f’l' FE‘"TR:.O

Article 16 The Regulation is approved and confirmed by the Self-Governed Committee of Student Dormitories

before implemented. Any amendments shall be processed accordingly.

SO = Y BTy FE
*These regulations are enacted in Chinese, which shall prevail in case of any discrepancy between the English translation and the
Chinese original.
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