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Code of Conduct of the Sheng-Li 3" Dormitory of National Cheng Kung University
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Article 1 Code of Conduct of the Sheng-Li 3" Dormitory of National Cheng Kung University (hereinafter,
"The Code") is established in accordance with Article 9, Paragraph 7 of National Cheng Kung University

Student Dormitory Regulations (hereinafter, "The Regulations").
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Article 2 The Code, under the hypothesis of not being related to any personal benefit, is an appendix to
The Regulations for issues not stated in Article 9, Section 3, and purposed to maintain the dormitory

entire appearance and create better dormitory culture.
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Article 3 To maintain dormitory security and order, all residents should follow the "Violation Demerit
rule". If residents were given 10 or more violation points, will be submitted to Student Dormitory
Review Committee and be reviewed, whose resolution shall be submitted to the Housing Service

Division for publication and implementation.

=~ & ¢ 7 (Accommodation Management)
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Accommodation trade, including exchanging rooms without application, or moving in without
application are not allowed. Violators will receive 10 violation points.
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Exchanging rooms application, or failing to complete procedures for exchanging rooms within the
specified time, will receive 8 violation points.
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Residents who do not submit resident information card (with photo) within the specified time,

should turn in after being reminded. If still not completed within the specified time, will receive 2



violation points per day. The violation points will be accumulated daily.

()R 2248  HEEPFRFR 2 E é,i‘ AR A HERFTE Y é}ﬂﬁ"'\@wﬁ“ﬁp
BEFEREE . F P g GI%H&%%&HB Rtz o g R BEOEEL L
Residents who do not completing the accommodation census within the announced period, are
considered delaying census. One will receive 1 violation points per day and the violation points
will be accumulated daily, up to maximum of 5 violation points.

(I)fFpib* 7 h 0 ERdB > T2 el o
The boarder can only use a set of furniture (including desk, chair, closet, bed, etc.). It is not
allowed to occupy other furniture. Violators will receive 4 violation points and the situation
should be corrected immediately.
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To avoid the uneven of accommodation distribution and the waste of resources, Housing Service
Division has the authority to reassign the resident who lives alone to another room. The resident
must cooperate to the relocation, finish the check-out process and return the key before the
deadline. Any violations will be regarded as check-out failures, and will be disciplined in
accordance with “Student Dormitory Regulations”.
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w & P o £ 2% (Dormitory Public Property and facilities)
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Any residents who install extra lock to your own room, and not provide a spare key or the
passcode management staff, will receive 4 violation points.
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The usage time of bathrooms of the floor on both sides is 9:00 A.M. to noon, and 3 P.M. to 12
P.M. Please go to the middle toilet to bath in the rest time. Re-offenders will receive 4 violation
points.

=~ oxzpex >F3 (Public Tranquility, Sanitation and Security)
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Theft, stealing others property or unauthorized use of others’ items, will receive 10 violation
points and been withdrawn from the dorm.
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One being noisy after 12 P.M., after being warned and still remain the same as before, will
receive 4 violation points.
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One raising any animals in the rooms, will receive 5 violation points.
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Not doing recycling and garbage sorting, or not making public bathroom clean and tidy, or



putting the food dregs on the water dispenser, will receive 2 violation points. Re-offenders will
receive 4 violation
points.
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Putting personal belongings in public area, after being reported and not improve immediately,
will receive 2 violation points. Re-offenders will receive 4 violation points.
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Hanging/Drying clothes on the balcony, will receive 1 violation points, and the clothes will be
moved to accommodation service committee (dorm office).
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Not using the refrigerator in accordance with the regulations, stored items will be threw away.

A~ & Z# = (Rules for electrical devices)
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Electrical appliances listed in “Dorm Management Regulations”, but should be approved and
inspected by the nation’s authority are allowed to be used in room. Appliances other than listed
in “Dorm Management Regulations”or cooking appliances and flammable objects are strictly
prohibited. Violators will be recorded with 8-10 violation points and will be punished according
to “Dorm Management Regulations”, For those residents who want to place refrigerators in
their room, ones must apply for refrigerator placement to the Housing Service Division
accordingto (B = = ~ #34|% & B A ka2 B2 RT) .
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At the end of each semester, one should turn in the remote control of air conditioner in each
room to Sheng-Li 3rd Dorm Office. Those who have lost or broken the remote control will
receive 5 violation points.
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It is not allowed to plug in personal electrical goods (such as hair stylers, desk lamps, electric
fans, portable radios, acoustic equipment, PCs, portable phones or chargers, etc.) in public
areas. Violators will receive 4 violation points.
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Boarder who occupied the seat will receive 2 violation points. Things left on the seat will be
confiscated.
(CVERL LM B RS > E 0228 -
Boarder who exchange chairs in the studying room will receive 2 violation points.
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Do not drink or eat in the studying room. Violator will receive 2 violation points.

(2 )% f B F PN % E - RIS B R0



Do not discuss, chat or answer the phone in the studying room. Violator will receive 2 violation

points.
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Boarders may borrow the remote control of air conditioner from the manager by securing their
ID card to the manager. Boarder who don’t return the remote control within specified time will

receive 2 violation points.
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Boarders may borrow spare keys from the manager by securing their ID card to the manager
until the key is returned within 15 minutes. If there is any delay, the borrower will be charged in
accordance with the Student Housing Contract, Article 11, with a NT$250.00 fine.
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The key must be returned within check-out process. If there is any delay, boarder will receive 1

violation point and then make a copy of a key at her own expense.
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(-)FBERAEEEEPEY  ERE108
Visitors, who remain in the dorm during 00:00 to 08:00, will be regarded as an overnight stay.
Boarder (being visited and invited) will receive 10 violation points.
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Male visitors who remain in dorm during the time not for guest visiting, boarder (being visited

and invited) will receive 3 violation points.

L -« #u (Other rules)
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Boarders, who disturb living quality in dorm will be transferred to The NCKU Student Dormitory
Violations Review Committee.
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Boarder, who has a sign of violation the code, the staff can enter her room under position which
is over the Associate Dean of Student Affairs or one of her roommate's approval .Along with the
director of Housing Service Division, the dormitory manager or the resident counselor have the
right to enter boarder's room to comprehend the situation. If in an emergency, staff mentioned

above can enter the room without permission.
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A list of violation points will be recorded & updated by the resident counselor. Boarders must

have the counselor’s approval to eliminate violation points. Every 3 hours of campus service,

assigned by HSD management staff, equals to 1 point.
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Bicycles parking outside white lines will be deflated by the staff of dorm. An illegal parking sticker

will be stick on the bicycle.
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Air-conditioner electric fee is indicated by room. Residents who lives in same room should
coordinate the fee burden way and nominate one representative to pay the electric fee.
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The date of electric meter transcribing (basic date) is within one or two weeks before the end

of semester. The detail time will formulate and notice additionally.
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After air-conditioner electric fee announcement noticed, if there is any mistake on the

electricity, please apply for correction to dorm staff within two days(postpone after holiday if it

meets) or the electric fee which is already noticed shall prevail.
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The pay day of electric fee and more detail will formulate and notice additionally.
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If the overdue air-conditioner electric fee is not paid on time after the reminder, all the

residents in that room will receive 4 violation points each. Also, the mean electric power will be

cut immediately and only can be recovered when finishing the overdue electric payment. In

case of taking so long for not paying the electric fee, except for the violation points, the air-

conditioner of that room will no more be repowered.
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The rule of air-conditioner is also applicable during summer and winter vacation, only the

punishment will change the violation points to disqualification for stay in the future.
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No matter you have the accommodation qualification for next semester or not, the person who do

not apply for staying during summer or winter vacation (except the one who can stay in her

original room) should follow the rules which are announced before the end of semester or

summer/winter vacation to move out and clear it. The remaining items will be threw away. And



about for not-stay accommodation, school authorities have right to arrange for others to stay.
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If the dorm room property is out of order, please follow the rules to apply for repair.
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As other related rules, please refer to '"National Cheng Kung University Dormitory Regulations ",

Student Housing Contract" and " Student Dormitory Network Management Approach".
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Suggest each dorm room can coordinate the dormitory convention to maintain personal rights and

reduce disputes.
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The one who live in "Silent Area', should keep quiet at any time as the basic obligation , close the
dorm room lights after 12p.m. and close the network after 1a.m. as far as possible. Please be self-
discipline, once be informed against the rules and do not improved the behavior will receive 4
violation points each, accumulated 10 violation points to withdraw from dorm and no longer be

able to live in " Silent Area "
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Article 11 Kitchenette Use & Management
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Considering residents’ needs for meal preparation, as well as keeping the regulation regarding the
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prohibition of cooking in rooms or public areas, kitchenettes have been set up in this building. To
ensure the safety of facility usage and the preservation of the dormitory environment and to realize
student autonomy, kitchenette users (Sheng-Li 3 residents only) should follow the rule to complete
the applications and maintain the facilities in the kitchenette, which will be supervised by the
dormitory staffs.
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The opening hours of the kitchenette:16:00-22:00 for Thursday and 6:00-22:00 for Friday to

Wednesday.
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Appliance operation instructions will be posted in the kitchenette. To maintain the appliances
in a safe and good condition, users should follow the instructions when using the appliances
in the kitchenette. If any damage is made due to improper operation, the users are
responsible for compensation.
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kitchenette users are allowed to use all kitchen facilities and may cook food in the

kitchenette.
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The kitchenette users should follow the procedures to apply for kitchenette use (including

refrigerator and cabinets).
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Application Process
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Fill out the application form.
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Bring a 2-inch color photo to the service office to Register and schedule the cleaning shift
within the announced period.
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Register the cabinet with the administrator. Users must comply with the equipment usage
regulations. Violation of these rules will result in appropriate disciplinary action.
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Anyone who is a user is not allowed to use the kitchenette. Violators will be charged a

processing fee of NT$250, and 5 violation points will be given.
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The Kitchenette cabinets are for kitchenette users only. Any resident who hasn’t applied for

kitchenette usage is prohibited to use the cabinet.
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Important notice for the application :
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Application of the kitchenette and the registration of the cabinet should be done at
Dorm Office. The application is on a first-come-first-served basis.
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Violation items are not allowed to be placed in the cabinets. The violation items will be
confiscated by the dorm manager, and the owners have to claim them within a week (or
before the announced deadline). Unclaimed items shall be disposed of as waste after the
deadline.
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All users must maintain their cabinets with cleanliness and order condition. If the users
fail to keep their cabinets clean or put any items against the regulations, the dorm
manager should suspend their kitchenette usage qualification if necessary. If so, they
shall clear their personal belongings from the kitchenette within 1 day.
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Residents who have electric cooking appliances but do not plan to use, the appliances
are not allowed to place in the room (according to NCKU Student Dormitory Regulations),

they shall take the electric appliance out of the dormitory.
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Items can be placed in the cabinets
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Permitted cooking appliances. (All electric appliances should be labeled clearly with the
resident’s “Room No.”, “Student ID No.”, and “Name”). Electrical cooking appliances not in
use should be placed properly in the cabinet.
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Tableware @ Plates, bowl, fork, chopsticks, spoon
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Cutting ware : knife and chopping board
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Cleansing tools : dishwashing liquid, cloth, scouring pad, scrub brush.
DB rEra TaAmfds) - 23RN RARE -
Other items (e.g. food and seasoning) should be placed in the personal room.
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Kitchen Appliances (1) Electrical appliances below 1000W. (Ex: cooker, oven, toaster, coffee
machine, juice machine) (2) All appliances shall be certified and registered by the BSMI and
bear a valid Commodity Inspection Mark (Cl mark). (3) Students who place or use any
appliances not listed above in the kitchenette will be disciplined according to NCKU Student
Dormitory Regulations. The violation items will be confiscated by the dorm manager.
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Any frying cooking method (including deep fry and stir fry) is prohibited in the kitchenette.
Violators will be given 5 violation points.
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Usage of any type of socket extensions in the kitchenette is strictly prohibited. If any violation
is noticed by the management staff, the extensions will be confiscated in service office. The
owners of these items can retrieve them from there and will be given 5 violation points. If
kitchenette users are found to violate the regulation again, 10 violation points will be given

and retreat from residency
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Kitchenette users should maintain the cleanliness of the kitchenette. Users should put their
items and electric appliances back in the proper place right after use and make sure the
kitchenette is properly recovered to an orderly and clean condition. Food waste & garbage
(including those on the table and in the sink) must be disposed of immediately to avoid sink
clogging and keep cockroaches, rats, mosquitoes, and insects away from the kitchenette.
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Users are prohibited from washing cooking utensils outside the kitchen area. Cooking utensils
(such as the inner pot of a rice cooker or the baking tray of an oven) are not to be taken out of

the kitchen to prevent food waste from clogging the pipes in bathrooms and toilets.
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Residents who apply for kitchenette use must visit Dorm Office to arrange their cleaning shift
schedule. Users should stay in the cleaning area and do the cleaning work properly during the
scheduled time.
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Every kitchenette user should schedule their cleaning shift for at least one hour a week. The
specific rules of the cleaning shift and the cleaning area depend on the announcement from

Dorm Office.
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Users who want to apply for changing shifts or couldn’t carry out their duties on the
designated schedule must apply to the management staff in advance. The users should
cancel the usage of the kitchenette if they couldn’t carry out their duty for more than 4
weeks accumulated.
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Dorm staff will carry out inspections for the kitchenette cleaning shift. Only two
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situations below are considered passes, else are as failing the inspection.
(D The kitchenette user on shift is operating the cleaning (works irrelevant to cleaning
are not allowed.)
(@ Cleaning has been done (Residents have to stand by in the kitchenette while not
allowed to use the facilities there. E.g. cooking, washing food, or dishes.)
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Apply for cancellation :
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Those who wish to apply for cancellation should contact the dorm manager and have
their items removed from the kitchenette on the same date.
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Once the students’ housing contracts are terminated (e.g. withdrawal and check-out
from the dormitory), they shall be suspended of the right to kitchenette usage and must
remove all their items in the kitchenette before the check-out deadline.
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In the above situations, any personal items left behind shall be disposed of as waste

after the deadline.
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Residents have to pay a processing fee of NT$250 for a single violation of the following once

the violation is confirmed :
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Residents who are users will not be allowed to use the kitchenette. Violators will not
only be charged a processing fee of NT$250, and also be given 5 violation points.
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Fail to carry out the kitchenette clean-up shift according to the schedule.
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lace personal items in others’ cabinets or the cabinets which are supposed to be empty.
Place items in the cabinets without application.
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Places any prohibited electric appliances and items in the cabinets.
AR BB L AR RE NN RGP PR EBEEE)

Fail to separate the garbage and food waste and throw them in the respective garbage
bins. Fail to clean up their tableware (bowls, dishes, etc.)
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Leave the personal belonging in the kitchenette. Fail to keep personal electric
appliances or public facilities in the proper place.
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Occupies porous sockets for keeping food warm after the food is cooked.
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Putting any electric appliance in the kitchenette without a clear label of Room No.,
Student ID., and Name.
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Bring the cooking utensils (including the inner pot of the rice cooker and the plate of
the oven) away from the kitchenette or wash the cooking utensils away from the
kitchenette area.
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Fifteen violations seen in 30 days will lead to the shutdown of the kitchenette for a
week.
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The user who violates kitchenette regulation 3 times shall be suspended kitchenette usage
qualification for the current and the following semester. The student shall not be allowed to

apply for kitchenette usage until the expiration of the suspension.
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The Code shall be approved and confirmed by the Self-governed Committee of Student

Dormitories to be implemented. Any amendments shall be processed accordingly.



