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Sheng-Li 2" Dormitory 111-15t Semester Check-Out Process &Winter Stay Check-
In Process Schedules and Further Information
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111-1 check-out: Those who need to check-out and change room must have to
complete check-out process
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Service Sheng-Li 2nd &3rd Dormitory Office
station
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arrangement will depend on the actual situation ; the room for short-
term stay might not be the same as the original one. Overdue

applications need to pay administrative fee NT250.
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For Those who
has apply for the
winter stay but
have to change
room.
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heck-out Residents have to collect winterstay room key first and then complete the
check-ou
o check-out process of original room after moving out all the stuff.
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Check-in(Key collecting) bring Student ID & Dorm fee receipt.
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If anyone couldn’t finish room changes in these time, you could ask

someone for helping to complete the check-out process during service

time. The resident will receive 8 violation points for those who move in

the room earlier without application.
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Please contact the counselor during office time on 2022/12/29-2022/01/05
if you have any question. Also, for overdue request will required to pay
administrative fee.
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During the change room time, residents might move in or move out from
room at the same time. Therefore, it is necessary to wait for former resident
to move out first. Please reserve 2022/01/18 AND 2022/01/19 both days for

room changing.
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Check-out for winter stay: Those who need to check-out and change room must
have to complete check-out process
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Residents have to collect winter stay room key on 2022/02/07(09:00-
12:00 ; 13:00-17:00) and 2022/02/08(9:00-12:00) and then complete the

check-out process of original room after moving out all the stuff.
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service time. The resident will receive 8 violation points for those

who move in the room earlier without application.
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during office time on 2022/01/30-2022/02/02 If you have any

question .Also, for an overdue request will required to pay handling

fee.
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Please finish the check-in/out procedures according to your identity; different identity has
different move out time, you cannot change it on your own.
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Residents could ask someone for helping to complete the check-out process during service time,
those who help for complete the process shall take the responsibility.
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If you need to ask others to help collecting the key (check in), you must give your student ID
card and payment receipt to the agent, then the procedure can be go through
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Due to the unpredictable changes in the epidemic situation of COVID-19, if there are changes in
the handling measures for leaving the accommodation, the latest announcement of the

accommodation service team will be the main. Please keep an eye on the relevant information.
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Important Notice of 111- 1 & Winter Stay Check-Out Process
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Check-out process: Residents need to fill in the “Check-Out Check list” form and be checked by the
service staff. After confirm everything is normal, return the key and finish the settlement of
electricity to finish the check-out process.
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Cleaning criteria: Make sure that there is no personal stuff left in the room. Whole set of furniture
has to be empty; including the bed, desk, shelf, floor and wardrobe, which are all listed in the
Property List. Items placed in the public refrigerator must be taken away.
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Any damaged or unclean items in the room will be photographed. According to Article 7 and 9 in
“Student Accommodation Agreement,” the resident has to make compensation according to the

price of the damaged item or a clean-up fee for NT$1,000. Public area needs whole room residents

to burden common compensation.
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ERE R e { ‘F’ 250 = - For those who will change rooms or move out of the dorm, both

need to turn the room keys back to complete the check out process by the deadline. Those who

fail to return the key during the period of check out process will be fined an administrative fee of

NT 250, according to Article 11 in “Student Accommodation Agreement.”
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According to Article 9 in “Student Accommodation Agreement”, residents will be levied a fine of
NTS200 per day if the check-out process is delayed. If it impacts others to stay in or has reached the
notice deadline, the left items will be treated as garbage and plus a clean-up fee for NT$1,000.
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For those who move in the room after checking out, have to pay the dormitory fee, and will be
punished according to Article 9 in “Student Accommodation Agreement” and received 10 violation
points. Also, the punishment follows the “NCKU Rules for Student Rewards and Penalties”.
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The dorm staffs are authorized to enter the room to inspect and identify violations, other residents
of the room shouldn’t have any objections.
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In order to cooperate with epidemic prevention COVID-19, the time and method of visitors'
assistance to leave the accommodation will be announced on the website of the Accommodation

Service Team depending on the situation of the epidemic.
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Storage room opening time . 2023/01/03(MON)8 a.m. - 2023/01/18(Wed.)5p.m.
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Please place the items neatly and fill in the registration list.
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Stored items need to be boxed or bagged, noting name, room, and contact information to
prevent pick-up mistakes.
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Pick-up deadline : 2023/02/13(Mon.) 8:00a.m-2023/02/17(Fri.)5:00p.m. Overdue will be

treated as garbage.
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The storage room will be locked and not will open during winter holiday. Due to the storage
room is a sharing space, the dorm office is NOT responsible for safekeeping. If students are

concerned about losing any items, please DO NOT use the storage room!!!!
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There will be inspection at least once durlng Wlnter stay. Those who
violate the regulations shall be punished.
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